














Why does 





this empty glove promise you easy going? 


Two ounces is the weight of this empty 
glove. 

And it takes just a little less weight than 
that to press down one key of the new 
Royal Electric. It only takes three ounces 
to depress the carriage return key. 

It’s 13 times easier to do these familiar 
jobs on the new Royal Electric than on a 
non-electric typewriter. 

You do your usual quota of work with 
time to spare. Your fingers aren’t dog- 
tired at the end of the day. Your letters 


look clean, clear and sharp. And how 
proud you’ll be to see the boss sign them! 

Royal Electric is made by the world’s 
largest manufacturer of typewriters...the 
people who build typewriters with you, 
the operator, in mind. 





See us at the Royal Typewriter Company’s 
booth #4, at the National Secretary’s Asso- 
ciation 1956 Convention, Hotel Statler, 
Detroit, Michigan. July 18 through July 21 











The Royal Typewriter Company, Division of Royal McBee Corporation 
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electric 


standard + portable 


Roytype® business supplies 

















and still the best friend 
a secretary ever had 


He got his first job in 1896, helping secretaries turn 
out neat, crisp work. Since then, he has been 
employed in almost every modern and efficient office 
across the nation. He chases fatigue so that office 
gals can enjoy their “after five” hours. He helps them 
take pride in their daily work ...and they are happier, 
. the boss is happier, the clients are happier, everyone 
is happier. 


















His name is 


Panama-Beaver 


For 60 years, PANAMA- 
BEAVER has helped combat 
“eye fatigue” that strikes at so 
many secretaries during the 
course of the day. All 
- PANAMA-BEAVER products 
are Vision Engineered, from Hypoint colored carbon 
papers to Lustra Colorful Inked Ribbons that 
harmonize with all papers and letterheads. The EYE- 
SAVER and NEW Ebony Unimasters (for spirit 
duplicating) have tinted jackets to avoid glare, relax 
the eyes, relieve harsh contrast, and permit faster work. 


Find out how PANAMA-BEAVER can become a 

) non-salaried hard working experienced employee in 
your office. Call your local PANAMA-BEAVER 
Man, always a live wire! 


Panama: SEAVER 


MAnrIFoLp Suppttes Co. 
19 Rector St. New York 6, N. Y. 
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Since 1896 — ‘'The LINE that can’t be matched.’ 
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“Thanks to the Voicewriter—now I have time for the man in my life: 


Now! A life of her own— 
thanks to the Voicewriter 


A good job needn’t involve late hours. Today, thanks to the 
Edison Voicewriter, your job doesn’t have to be your life. 


For the Voicewriter eliminates dull shorthand chores, so you 
have time to do more headwork .. . be the “right hand” your 
boss relies on to organize his day. Best yet—after work, you'll 
sail out of the office feeling fresh—ready to meet your date on 
time. Why don’t you get all the facts about this electronic 
time-saver from your Edison business consultant. No obliga- 
tion. His phone listing is Edison Voicewriter. 


Less than $15.00 a month brings an Edison Voicewriter to you! And 
vour firm can rent it or buy it. Chances are it will cost less than vour 
telephone service. 





Edison Voicewriter Secretarial matches the trim 


Executive Voicewriter! S$ tz ibing a breeze . : : pd . 
“-D Edi se yee ee “oer Free case histories of how the Voicewriter has helped men and 

via 3- ‘dis xhte ace ors. ‘ : - A 

pall te 33 14 apn a he Thom "A Edi ‘ig women in every type of business. Write Thomas A. Edison, Incorpo- 
ee ee eee ee rated, 18 Lakeside Avenue, West Orange, N. J. (Or Thomas A. 


amas 0, Edivon 


Edison of Canada, Ltd., 32-34 Front Street West, Toronto, Ont.) 


— CREATOR OF THE ELECTRONIC VOICEWRITER 


PIONEER IN ELECTRONICS 
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by CASSANDRA D. WATERMAN, National President TT. 
he “page” is no 


longer new, no longer empty. It is now 
twelve months old, and full to overflow- 
ing. It covers your deeds for the past 
365 days, days which have sped like 
seconds. It depicts the scenes you have 
played and is decorated with the designs 
you have submitted . . . the new mem- 
bers, added chapters, stronger divisions, 
larger districts (NSA-populationwise), 
bigger Association—bigger in size and 
bigger in deed. 


the 


The page is crowded to the last inch 
with your achievements: the added CPS 
holders, increased education courses, 
mounting number of secretarial work- 
shops, steadily increasing number of 
scholarship awards, civic projects to 
which you have devoted untold hours. 
The page, in fact, was not nearly large 
enough. It cannot even begin to hold the 
story of your accomplishments. 


Inexorable Time has set the alarm at 
the twelfth month and the hands on our 
NSA clock are about to meet. Every hour 
on the clock has been a golden hour— 
this twelfth one no less than the other 
eleven. The clock will not stop with the 
meeting of the hands, the sounding of 
the alarm, the end of our shift. YOU, the 
mainspring of our NSA clock, will keep 
it ticking without pause; the minute 
hand will speed away the allotted hours 
and the hour hand will circle the face 
once more until the two meet again at 
the twelfth hour. 


Before the last second has ticked away, 
a7 NSA HOM we—your “ghost writers” of 1955-56— 
~ est would like to squeeze onto the crowded 
3 page a most sincere but completely in- 
adequate expression of our appreciation 
for your loyalty and assistance, our pride 
in your progress, our gratitude for your | 
gift—the one-time empty page presented | 
to us such a few “hours” ago—and to 
wish you another year of Perfect Time 
with our NSA timepiece. 


Reading clockwise, commencing at 12:00 

o’clock, are: National President Cassandra D. | 
Waterman, Northwestern Vice Pres. Martha 
Rosamond, Northeastern Vice Pres. Clare H. 

Jennings, Southeastern Vice Pres. Jeanelle B. 

Walker, Southwestern Vice Pres. Eleanor 

Lavelle, Secretary Margaret Treanor, Exec. } 
Secretary Helen J. Boyle, Treasurer Helen A. | 
Moe, Dean of CPS Institute Dr. Ruth 1. 
Anderson, and at 11:00 o’clock is Editor of 

THE SECRETARY Gerardine C. Hill. 
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Beautyrite puts 
carbon copy 
perfection 


right at 
your 






finger tips! 






O,.: a folder of Beautyrite Carbon Paper 
and you have the key to the finest carbon copies 
in the world. Run your fingers across it — see, 
it doesn’t smudge. Carbon-stained fingers are 
a thing of the past with Beautyrite. And it 
gives up to 15 clear, crisp copies at one typing. 
No more double typing jobs. 





Beautyrite’s secret? It’s the unique carbon 
formula — virtually a “revolution” in carbon 
paper. This formula is the result of years of 
research to find the right combination of waxes, 
dyes and toners to keep every typewritten char- 
acter rich and sharp on copies — and smudge- 
proof under normal handling. Try Beautyrite 
yourself and see what perfection it brings. 


Write for free samples to: Remington Rand, Room 
1728, 315 Fourth Avenue, New York 10. 


Memingtorn. Ftand. 


DIVISION OF SPERRY RAND CORPORATION 
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Underwood 
waterless 
skin cleanser 


keeps your hands 
"debutante soft’’... 
banishes stubborn 
office stains! 


yA 


a Sag 
* Removes grime in half the time! 
* Gently floats away office dirt— 
glue, rubber cement, carbon, 
inks, even hectograph dyes! 
* Contains lanolin and exclusive 
J-34. Leaves hands soft and 
smooth, helps prevent chapping. 
* Only 59%¢ for a giant easy-to-use 
sara tube... at your local 


Inderwood Corporation office. 


FREE SAMPLE! 


r 
Get a handy Underwood ‘*Wash-up 


Kit” containing Underwood’s 
new Waterless Skin Cleanser. 


Supply Division, Und2rwood Corporation 
One Park Ave., New York 16. N. Y. 


po PCC eee eC ee Ce ere reer 


Ey See Ne ee Pee eo 


City . 


Write today on your company letterhead. 











Guests at a recent meet- 
ing of Houston Chapter 
were Alys Patrick and 
Carolyn Sue Stout, June 
high school graduates, 
who were presented 
scholarship awards to 
Massey Business College 
of Houston for the com- 
ing year by Mrs. Eliza- 
beth Pierce, center, chair- 
man of the Scholarship 
Committee. The other two 
scholarship student guests 
are Patsy Hurst from 
Massey’s and Ruth Heffer 
from the University of 
Houston. 








Chapter-School Cooperation 


promotes scholarship 


lL. your scholarship fund low, 
but would your chapter like to assist deserving students 
aspiring to become secretaries? Your Scholarship Commit- 
tee might take note of Houston Chapter’s (Texas) program. 
Massey Business College, one of Houston's finest, is show- 
ing a progressive and far-sighted spirit by cooperating with 
the chapter in two different scholarship plans. First, in ex- 
change for lectures by chapter members, Massey’s has awarded 
a full scholarship to a young student chosen by the chapter’s 
Scholarship Committee. These lectures give the students the 
benefit of advice and instruction from experienced, top- 
flight secretaries (active in the profession) on such topics 
as “The Secretarial Profession as a Career,” “How to Apply 
for a Job,” and others. Massey's has also granted two par- 
ticipating scholarships to students chosen by the Scholarship 
Committee, the expenses of which are shared equally by the 
chapter, the school, and the students. In this way the students 
not only receive a helping hand financially, but they also 
help themselves and thus value the assistance given more 
highly. 


Chapter members show a continuing interest in their 
scholarship students at Massey’s and other schools. The 
girls are chapter guests at such social and educational af- 
fairs as the membership teas and the annual seminar for 
secretaries. Every effort is made to give them public recog- 
nition in awarding the scholarship certificates, either at 
high school graduation exercises, at the seminar or at a 
monthly chapter meeting. 


It is felt that this association and cooperation with educa- 
tional institutions such as Massey’s and their recognition of 
the purposes of NSA and CPS is an excellent way to achieve 
our aim of elevating secretarial standards. 
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Best friend a girl ever had! 


The Underwood Electric 


Try a new Underwood Electric and see how effortless 
typing can be! With electricity doing all the work, 
you stay rested and unruffled. Your production goes 
up 14% to 37%. That’s been demonstrated time 
and time again. And every letter you turn out is 
crisp, sharp and distinctive. 

Advanced features? Lots of ’em! High-style deco- 
rator colors to brighten your office. A choice of type 


styles to put your letters way above ordinary corre- 
spondence. Exclusive “Cushioned Power” and Air- 
Cushioned Carriage Return. And Underwood’s new 
Rapid Electric Ribbon Rewind for the easiest ribbon- 
changing you’ ve ever seen! 

Want to try it for yourself? Visit Booth 6, 7 or 8 
and put an Underwood Electric through its paces. 
You’ll agree it’s “the best friend a girl ever had!” 


Beat the champ! This year Underwood is again featuring its 
popular “Beat the Champ” Contest. Pit your skill in a hand- 







Amateur Typing Champion, and his 
Underwood Electric Typewriter. 


Mr, Chester Soucek, former World's 


icap speed race against Mr. Chester Soucek, former World’s 
Amateur Typing Champion. Many attractive prizes. 


See it... try it... at Booths 6, 7 and 8 
National Secretaries Association Convention 
July 18-21, 1956 — Hotel Statler 
Detroit, Michigan 





CORPORATION 


UN 





UNDERWOOD 


One Park Avenue, New York 16, N. Y. 














ABOUT THE AUTHOR 


Author Donald Clinton Power is 
president of General Telephone 
Corp., biggest of America’s 5,000 
independent telephone companies. 
Formerly a football player, pro- 
fessor and attorney, Mr. Power is 
today responsible for more than 
2,500,000 telephones in 30 states. 
His success, say his associates, has 
come largely from his personal 
telephone technique — he talks 
daily with many of America’s top 
government officials and business 
executives. In this article, Mr. 
Power explains the fundamentals 
of good telephone etiquette—or, 
as he puts it, “the Golden Rule 
applied to the telephone.” 











by DONALD CLINTON POWER 
President, General Telephone Corp. 


E.. realize that you can be one 


of the top public relations people in your company? Well, 
you can! When someone calls you on the telephone, as far 
as he’s concerned, you are the company. When you talk, it’s 
the company talking. And if you sound cheerful, clear and 
interested, his attitude toward the company will be good. 


Below are a few helpful “do's and don'ts.” After reading 
them carefully, if you decide your telephene etiquette is 
perfect, congratulations. If not, why not try to improve? 
Your telephone etiquette, after all, is sometimes the only 
way people can judge you—and their favorable judgment 
can mean dollars and cents to you and your company. So 
let’s talk business. 


Grab that phone—Nobody likes to be kept waiting— 
especially on the telephone. So answer yours promptly. If 
you can’t, explain the delay and apologize for it. Your caller 
may have good news or an important message for you, and 
he may not have time to wait. 


Be easy to trace—When you leave your office for any 
length of time, don’t keep your absence a secret. Someone 
may call for information which only you can give. So let 
it be known where you can be reached, how long you'll be 
there, and when you'll be back. That way, if someone calls, 
whoever answers won't have to embark on an office-to-office 
manhunt. Time is money, so when you leave, leave word. 


See yourself as others hear you—Ever stop to wonder 
how you'd sound if you could call yourself? You'd find your 
speech has four important characteristics: cheerfulness, dis- 
tinctness, loudness and speed. 


Be cheerful. It will make your caller feel good, and you'll 
feel better too. If you’re able to get that “glad to hear from 
you” ring in your voice, you'll find callers becoming just as 
sweet as can be. 


10 


And talk normally. Some people—you probably know 
one or two—try to change their personalities when they 
pick up a receiver. Some roar like a bull moose paging its 
mate. Others whisper as though their message were a deep 
dark secret. Still others try to sound sophisticated . . . or 
mechanical . . . or cute . . . or like a “big shot.” But did 
you ever notice how real “big shots” talk? They're as clear 
and as simple as can be. 


The best “telephone voice” is your own. So be natural. 
It’s easier, simpler, better business all around. 


Tell the world who you are—If you want to save time, 
and sound businesslike, too, tell your caller right off the bat 
who you are. “Sales: Department, John Brown speaking,” 
sounds efficient, saves your time and your caller's. “Yes” 
or “hello” mean nothing. If you answer someone else's tele- 
phone, “Mr. Gaffney’s wire, Miss Jay speaking,” makes 
everything clear. 

Don’t kick a caller around—Nothing is more irritating 
than “the telephone run-around”—being kicked from one 
extension to another. When you get a call, handle it if you 
can. If you can’t, tell the caller you'll transfer him to the 
right party. Then do it—with all the promptness and care 
you would expect of someone else. It’s worthwhile treating 
all calls as important. Most of them are! 


Find out who—lIf you answer someone else’s phone and 
the caller doesn’t identify himself, try to find out tactfully 
who he is. Don’t of course, bark “Who are you?” He may 
be the Chairman of the Board, and you'll find out! A better 
way is to ask, “May I tell him who's calling, please?” or 
“May I have him call you?” And don’t put down the tele- 
phone until you're swre the conversation is over—the caller 
may want to talk to someone else. 


What was that crack?—You wouldn't think of slamming 
the door when a visitor leaves your home. Give your tele- 
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phone caller the same courtesy. At the end of the call, hang 
up gently. Don’t bang the receiver so your caller gets a 
sharp crack in his ear. Next time, he may get even. 


Don’t trust to memory—lf there’s a message, write it 
down. Even if there’s no message, make a note of who called 
and at what time. If the caller would like his call returned, 
be sure to get his name and number accurately. Your han- 
dling of telephone messages is a mark of your efficiency. 


It’s all in the way you call—There is always the chance 
that the person you're calling may be very busy. So to save 
your time and his, identify yourself quickly and state your 
business. Be cordial, but be informative and businesslike. 
Incidentally, never try to fool an operator or a secretary into 
thinking you're a personal friend of Mr. Whatzit if you're 
not. You may get away with it once, but the next time you 
call, watch out! 


Wrong number?—Nobody enjoys answering or calling 
wrong numbers, and there’s a very simple way to avoid 
them. Pronounce the number you want distinctly, and dial 
carefully. Always look up doubtful numbers in your direc- 
tory. You can get a handy little booklet in which to list 
often-called names and telephone numbers—just call the 
nearest General Telephone office; they'll mail you one, free. 


If a wrong number does happen, give the other fellow a 
break. Refrain from slamming the receiver with a curt 
“Wrong number!” Instead, say, “Sorry, no Mr. Pofnik here. 
Are you calling Orchard 6-9999?” This is not only more 
courteous, but you won't get another call asking for Mr. 
Pofnik. . 


If you're the caller and the voice at the other end sounds 
strange, ask pleasantly, “Is this Orchard 6-9999?” If not, 
apologize briefly and recheck your directory. 


People are proud—Most people are like the rest of us— 
in love with their own names and titles. So where you can, 
use them frequently. “Professor,” “Colonel,” “Doctor,’— 
even the simple “Mr.” or “Mrs.,” followed by the name, is 
sweet music to their ears. 


Try to interweave titles generously with other expressions 
of courtesy and respect. “Thank you.” “Sorry.” “I beg your 
pardon.” 


Unless you're calling to foreclose the mortgage or borrow 
fifty dollars, you can’t miss having your call remembered 
pleasantly. And pleasant association — goodwill— is the 
cornerstone of good business. That’s important to you, too, 
because you can be one of the top public relations people 
in your company. 





Save Time...Stop Waste 


Be not only an Efficient Typist, be a 
Happy One. 


Notice how the Typist uses Kee Lox 
Erasaguard to correct errors on Originals, 
also Carbon Copies, Perfectly and Quick- 
ly. Saves Stationery, saves Carbon Paper. 
Saves so much Time and Time today is 
real Money. 


The perfect Equipment for 1956. One 
Typist. One Typewriter. One Erasaguard, 
one eraser. 

No Secretary can give full efficiency 


without an Erasaguard. Errors are so easi- 
ly made. Read what one writes: 





“For almost a year I have been using your Erasa- 
guard. I have been also unsuccessful in trying to lo- 
cate several more of them for use by others in the 
office. I have a terrible time trying to hang on to 
mine. Please tell me where I can purchase these. We 
need them so badly, they're grand.” 


Can also be used for drawing, will not slip, will 
not smut if pen is used drawing lines. 


ORDER DIRECT 75c each. Wholesale Discount to 
Dealers in U.S.A. and Foreign. 


KEE LOX Manufacturing Co. 
Rochester 1, N.Y., U.S.A. 
Foreign Dealers write care EXPORT DEPT. above address. 
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Just place the Erasaguard behind the sheet from which 
you wish to erase. Treat the Carbon Copies the same way. 





ORDER 
Kee Lox Manufacturing Co., Rochester 1, N.Y., U.S.A. 
SEND PLEASE .............0000 0 ELITE : OD PICA 





TO 








SIGNED ee acteeeraticg 














Career Girls Buy 
HIRST Cars 


by BEULAH E. PARK 
































ABOUT THE AUTHOR 


A Federal Government employee, Miss Park decided to 
buy a car for herself last winter. Before taking the plunge, 
however, she spent two to three months looking at used 
cars, comparing values, talking with dealers, reading news- 
paper stories, library books and everything else she could 
find on the subject of buying automobiles. Finally, she 
bought a car—a 1952 Rambler —and she claims that "in 
5,000 miles of driving since, it has held up very well.” 
Although Miss Park is not actually an authority on car 
buying, she did spend a great deal of time and effort in 
buying ber car and, therefore, she believes her experience 
should prove both helpful and interesting to other 
businesswomen. 


0 you've decided to 
splurge and buy a car. But you don’t 
have much money to spend. 


Suppose your salary és relatively small. 
Many other career girls have stretched 
their money to cover a car, and you can 
too. You need a car in these days of de- 
centralization when your friends and 
relatives, and you, are moving out to 
suburbs where bus and train service is 
slow or nonexistent. A car is no longer 
the luxury it once was—it’s a real neces- 
sity. You'll find a car unbelievably handy 
for doing errands, transporting you to 
church . .. meetings . . . shopping—to 
say nothing of the pleasure of joy riding 
in it on Sundays. 


Now you've decided to buy. What's 
the next step? 


If you're well-heeled and want the 
pride of owning a new car, you can go 
to a dealer and pick out the latest model, 
thus solving the problem in the easiest 
way. Or, you can take more time and call 
several dealers, to get the lowest price 
available. It’s always fun to buy a bargain. 


This article, however, is primarily for 
the career girl who wants to buy a used 
car. There are many bargains to be had 
in used cars. In fact, many people in the 
automobile industry insist that a good 
used car is the best buy on the market. 


The Chicago Automobile Trade Asso- 
ciation has prepared a list of suggestions 
to follow in buying a used car: 

1. Choose a reliable dealer. 

2. Understand the guarantee or war- 

ranty under which the car is being 

sold. 

. Examine (or have an expert ex- 
amine) the car carefully. Test it 
for indications of what its previous 
use has been. 

4. Do not sign any contract or agree- 
ment until all the terms and con- 
ditions are understood, agreeable 
and in writing. 

5. Obtain an itemized contract de- 
scribing the car and listing price, 
down payment, finance and in- 
surance charges, and other impor- 
tant items. Dependable dealers will 
readily give this information. 


Ve 


There are several sources from which 
you can get a used car. Probably the 
safest way is to have known its previous 
owner. Few of us, however, are in a 
position to have this advantage. 
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Buying from a factory-franchised new 
car dealer offers certain advantages, one 
of which is that if the dealer is unwilling 
to make good on the guarantee, you can 
seek recourse from the factory. The deal- 
er will want to avoid protests of this 
nature, which will injure his reputation. 
Also, the factory-franchised dealer has 
repair facilities that the unattached used 
car lot does not have. 


However, you might get a very good 
car from a used car lot. One disadvantage 
to be considered is that if you find the 
car defective after buying it, a “lot” 
seller might be less likely to make re- 
pairs than a dealer would be who has his 
own mechanics. 


In buying from a dealer, first decide 
on the kind of car and model you want 
and your price range. Then call on sev- 
eral dealers and outline your preferences. 
If the dealer doesn’t have what you want, 
ask him to call you when he gets some- 
thing in. Don’t be too general in your 
specifications or you will have used car 
dealers on your phone day and night and 
nobody else will be able to call. 


While you're looking for a car, watch 
the ads in the papers. You won't have a 
guarantee if you buy from an individual 
who has advertised and you may need 
repairs immediately. However, if you 
know cars, or have a friend who does, 
this can be a good way to buy—if you 
make sure the price is enough lower than 
a dealer’s price to compensate for the 
absence of a guarantee and for initial 
repairs. 


A fourth possibility is to ask a dealer 
whom you know well to take you with 
him to a car auction. Most cities and 
towns in the United States have these 
auctions, although they are not adver- 
tised. At the auctions dealers buy and 
sell from and to each other, through an 
auctioneer. Their reasons for selling are 
varied. For example, a Cadillac dealer 
might take in trade a low-priced or 
older car which he doesn’t want, so he 
sends it to auction to be sold to a dealer 
who has a market for this type of car. 
Or, at the end of summer dealers in the 
North may have on hand convertibles 
which won't have sales appeal during 
the winter. Accordingly, they send these 
cars to California or Florida to be sold. 
The auctions are exciting to watch even 
if you don’t want to buy a car. You must 
have a dealer’s license to buy, but if you 
can find a dealer who will charge a 
nominal amount for his time in con- 
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sideration of the fact that he won't have 
to handle the car, this is an excellent way 
of buying a used car. Prices are generally 
about a third to a half lower than retail 
prices. There is no guarantee with this 
type of sale, but at auction prices you 
can afford a fair-sized repair bill and 
still come out ahead. There is danger of 
buying a “lemon,” but if the “expert” 
who goes with you tries out the car and 
goes over it carefully beforehand, this 
possibility should be avoided. 


Here are a few miscellaneous pieces 
of advice in buying a car. 


Don’t be carried away by the sight of 
gleaming chrome and sleek body and 
buy a more expensive car than you can 
afford. After all, there are other things 
you will want to buy, to say nothing of 
gas for the car once you've acquired it. 
An item such as a car, which should be 
a pleasure, can become a burden if you 
pay for it over too long a period or pay 
too much for it. 


Don’t be taken in by “snowy” TV car 
ads, which promise the moon for a low 
down-payment. This is a way some deal- 
ers have of advertising. Often you'll find 
that when the requisite extras have been 
added, the model you saw on the screen 
at home is a few hundred dollars more 
in the showroom. 


Don’t be the victim of sales talk which 
says buy a more expensive model with 
more chrome and extras because it will 
have better resale or trade-in value when 
you're through with it. Chances are that 
you'll keep your car for a long time, so 
why worry about resale now. If the car 
doesn’t have enough extras for resale, 
the dealer who resells it will add them, 
so let him stand this expense—not you. 
Besides, you'll probably notice in look- 
ing at used cars that the amount of 
chrome, etc., bears little relation to the 
price of the car. 


Buy in the fall or at the end of the 
year when prices are lowest. Don’t be 
dazzled by advertising which says buy 
in spring because it’s so much fun to 
have a car in summer. You're going to 
own the car all year around, aren’t you? 
What difference does it make at what 
time of year you buy it. 


Be careful of financing. Get it at the 
lowest interest rate possible and be sure 
you can pay off your debt all at once if 
you want to without paying interest for 
the full term. 


(continued on page 30) 
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Classic 


CARBON PAPER 





In smartly appointed executive towers 
from the Golden Gate to the Empire 
State, secretaries are now discovering the 
new sparkle, the new importance that 
Modern Classic Carbon Paper gives 

all copies. 

From the sleek, smudge-proof coat to 
the cushiony, shock-a ro back, 
new Modern Classic is formulated and 
styled to bring out the best in all 
electric and manual typewriters. 

Wait ‘til you see the handsome copies 
you'll turn out consistently . . . copies 
that will please the most fastidious client 
or customer on your boss’ list. 

Whatever your motives for wanting to 
make a good impression—ulterior or 
otherwise—get an assist from Classic 
Carbon! 


Free Guide! For your free 
copy of “Carbon Paper Facts,” 
type make and model of your 
typewriter and number of copies 
normally required on your 
company letterhead and mail 
with coupon. 










oS ptaaeng RIBBON & CARBON MFG. CO., Inc. 
7 Herb Hill Road, Glen Cove, New York 


Rush free—‘‘Corbon Paper Facts.” 
























MARION J. BLIND, Chairman 
NSA Home Committee 


NSA HOME COMMITTEE 


am look beyond your 
typewriters! Every day in your business life there are numer- 
ous opportunities presented to you to accomplish great good 
and to bring meaning and purpose to your work. You are 
women of responsibility, good judgment, diplomacy and 
principles. You are frequently referred to as the “balance 








wheel” between your employer and his professional associ- 
ates and are in a position to be very influential in the busi- 
ness world. Don’t overlook these opportunities. Put forth 
your best efforts at all times and help not only others but 
yourself as well. 


As NSA members, look even farther. Look into NSA’s 
future and envision the long-dreamed of National Secreta- 
ries Home—a home to be built in the future for secretaries 
who have reached retirement, a home to provide happiness 
and comfort for your sister secretaries. This is your project. It 
was started by you; it is for you. This is another opportunity 
for you to accomplish great good. Accept your responsibil- 
ity. Again, put forth your best efforts to make the project 
become a reality. 


Working toward this goal are the Boards of Directors of 
The National Secretaries Association and the National Sec- 
retaries Home Association. They are giving freely of their 
precious time and untiring efforts. They are working in 
your best interests, striving to comply with your wishes and 
to obtain the type of home you would like to have. They 
need your continued cooperation, wholehearted interest and 
enthusiastic support. 


Also working toward the “Home goal” is your NSA 
Home Committee. This committee was appointed to act as 
a liaison between you and the Association Board of Direc- 
tors, to stimulate interest in the Home, maintain enthusiasm, 
and to link all members of NSA together in supporting this 








HELEN A. Mok, Chairman 
NSA Finance Committee 





YOUR 
FINANCE 
COMMITTEE 
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io. financial condition of any 
association, large or small, is certainly an important part of 
all the planning done by the association. Without funds an 
association can do little for its members, but with funds and 
careful planning, it can do a great deal for its members. 
This is true in NSA. 


The elected treasurer of NSA, by virtue of that office, is 
chairman of the Finance Committee. Her first duty is to 
prepare a budget for the ensuing year’s operations. After the 
proposed budget is reviewed by the Association Board of 
Directors, it is submitted to the Finance Committee for 
study and approval. When this phase is completed and the 
budget is approved, a copy is filed with the permanent 
minutes of the Association. The budget, therefore, sets up 
the standards to be followed during the year. 


The long-range planning program is now an important 
part of our Association. During the past few years, new 
furniture and equipment for our Headquarters Office have 
been purchased, all with Finance Committee approval. Ad- 
ditional furniture and equipment were approved for pur- 
chase during the 1955-56 year, including the costs involved 
in moving our headquarters location in Kansas City. We 
now have a Headquarters Office of which every member can 
be very proud for it typifies all that is required of an effi- 
ciently operated office. 


We have retained a legal advisor in our headquarters 
city who is available by telephone or in person to answer 
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major project. For the successful culmination of our Home 
Project, each one of you is needed as a /ink in our vast chain, 
and in NSA there are no weak links. Teamwork and coop- 
eration are essential at all times, whether it be at the chap- 
ter, division or national level. It is up to you to see that the 
links are strong and well soldered together. 


Each year, since the inception of this project, the contri- 
butions to the Home Fund have been increasingly greater. 
This represents the work of many “doers” and many 
“donors.” A great many of both are needed to bring the 
Home Project from the drawing-board stage to a reality. 
Don’t let the pace slacken! 


You have underwritten a tremendous project, which will 
take years of honest and sincere efforts on the part of all to 
achieve—but the culmination of which you will be justly 
proud. With your full cooperation, keen enthusiasm and 
wholehearted support of this undertaking, success can be 
assured for the NSA Home Project. You will succeed be- 
cause you are yow—the members of NSA. 


The members of the 1955-56 NSA Home Committee are: 
Mrs. Josephine D. Sapper Mrs. Dorothy Theobold 
Erie, Pennsylvania Vicksburg, Mississippi 
Mrs. Darlyne Rudd Miss Janet Nonabell 
Medford, Oregon Tuscon, Arizona 


Mrs. Marion J. Blind, Chairman 
Casper, Wyoming 











"There are 
mighty few 
mistakes that 
Klenzo 
won't. fix!" 


Miss M. J. R., Secretary 
to a Chicago Executive 
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Erases typing 
ink or pencil faster 


RIER ERn 
ASER 
and cleaner! 533-7 


AT ALL DEALERS 
BLAISDELL PENCIL COMPANY « BETHAYRES, PA. 





legal questions which arise. We have retained a parliamen- 
tarian to serve the Association during the 1956 convention 
as well as throughout the year. These are two more steps in 
our long-range program which were included in the budget 
and are now a reality. 


The Headquarters staff consists of five permanent em- 
ployees, four of whom are direct employees of NSA, and 
the fifth is employed by the Institute for Certifying Secre- 
taries. When the workload is heavy, part-time help is em- 
ployed. A part of the budget? Definitely. 


The work incidental to establishing an Educational De- 
partment within the Association—another point in our 
long-range program—has been under way this year, capably 
guided by Dr. Irene Place and Dr. Estelle Popham. A part 
of the budget? Yes. 


The Association Board of Directors appointed thirteen 
different committees this year, each authorized to prepare 
information and educational releases to be mailed to chap- 
ters and divisions. The 1955-56 Finance Committee pre- 
pared two releases which should be beneficial to the plan- 
ning of chapter and division activities. The first release 
covered suggestions for an auditing committee within the 
unit. The information on budgets—the second release—was 
prepared to alert chapters and divisions to the necessity of 
planning for the year’s activities at the beginning of the 
unit’s year of operation. A part of the budget? That's right. 

(continued on page 30) 
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YOU JUST CAN'T TELL.. 


until you try Sphinx Papers. 
Their fine quality, wide vari- 
ety, convenient packaging 
and economical prices have 
made them highly popular 
with secretaries everywiere. 
Ask your favorite stationer for 
Sphinx Typewriter Papers... 
today! You'll be glad you did! 


SAXON PAPER CORPORATION 


240 WEST |[8th STREET NEW YORK Il, N. Y 








how to get 


more milea ge 


out of .... 


NYLONS 





Pamper your stockings by giving them 
4a glass jar for a bathtub. 


Every time you touch stockings, you shorten 
or lengthen their life, depending on how 
you handle them. 


Keep a pair of white cotton gloves to wear 
when you wash stockings. Not a single bit 

of sharpness can penetrate through the tough 
cotton weave to snag the fragile surface of your 
nylons. 


There's an art to drying, too. First press 
moisture gently from well-washed, well-rinsed 
nylons between two thicknesses of towel. 

Hang to dry over a towel. 








a probably convinced 
you've learned to stretch a dollar farther than the poor thing 
ever expected to go! But there’s even more mileage to be 
had out of your hosiery dollar—if you keep in mind a few 
wearing and washing tips practiced by budget-wise fashion 
models. 


Most of us think of the models who are photographed day 
in and day out as surrounded with glamour, and they are— 
they have to be. But models usually have to furnish their 
own clothes for those glamour photographs. And they have 
to be sure that every single item, from hat to hosiery, is in 
perfect condition. These girls learn early in the game that 
the care you give your clothes can lengthen or shorten the 
life of any wardrobe. 


Nylons can give wonderful service, in beauty and long 
wear. But after all, they're mot cast iron. The slightest rough- 





ness can snag a brand new pair of nylons and ruin its ap- 
pearance. Since all women want their nylons—at least a few 
pairs—as sheer as sheer can be, it’s worthwhile to learn how 
to make them last. A popular photographer’s model in New 
York City passes along several sensible tricks she uses to 
get more days and more mileage out of her hosiery. 


This model stresses the importance of proper sudsing. 
She always washes new stockings before wearing; this re- 
moves the factory finish and adds to their elasticity. Natu- 
rally, she never wears nylons twice without washing them, 
because they just won’t fit properly otherwise. She washes 
one pair at a time—in a glass jar half full of soap or deter- 
gent suds. She screws on the cap, shakes the jar until the 
suds have loosened the soil, then pours off the sudsy water. 
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She refills the jar twice with clear rinse water, and repeats 
the shaking. It’s especially important to wash fragile jeweled 
or decorated party nylons separately. Another safe way is to 
wear clean white cotton gloves while you wash your hose, 
to guard against snags from a roughened cuticle or broken 
fingernail. Rinse and dry the gloves along with your nylons, 
and they'll be ready for next time. 


Our model believes that a clean towel spread over a rod 
or drying rack is safest for hanging nylons to dry—away 
from direct heat. She stores them away in a smooth plastic 
or fabric hosiery case as a further protection. 


Another economy measure this smart fashion model prac- 
tices is to rub a well-lathered piece of pumice on rough heels 
or potential calluses; this guards against snags when she 
puts on her hose. And she’s meticulous about keeping her 
legs free of stubble. 





There’s even an art to putting on nylons and taking them 
off that will “guarantee” more months of wear from every 
pair. Sit down and take your time. Roll each stocking down 
to the toe, then unroll it gently up the leg with your thumbs 
inside the stocking to guide it on straight. Later, reverse the 
same procedure—vwmnroll your nylons instead of yanking 
them off! 


A final word of advice. Buy nylon hosiery in a size that’s 
large enough. And be sure your garters have perfectly 
smooth metal fastenings and are comfortably adjusted. Don’t 
fasten them on too tightly, or the stocking welts will strain 
and pull. 
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ONLY 


HAGLE-A PAPERS 
have the famous 


“HINGE-TOP" BOX 





WI 
@ Keeps these fine papers neat and clean 
@ Lets you slide out the sheets you need 


Why dig and tug to get typewriter paper out of a box.. 
and get soiled, wrinkled sheets? With Eagle-A’s 
“Hinge-Top” Box, you simply lift the hinged box end, 
slip out the sheets you want—and they come out smooth 
and bandbox-fresh. Saves time ... saves paper! The 
unique “Hinge-Top” Box is available with all Eagle-A 
Boxed Typewriter Papers. These fine papers come 

in a wide choice of grades to fit every office budget... 
in letter and legal sizes, plain or ruled: 


100% RAG EXTRA No. 1: Coupon Bond 

100% RAG: Agawam Bond; Coupon, Agawam Onion Skins 
75% RAG: Contract Bond *« 50% RAG: Acceptance Bond 
25% RAG: Trojan Bond, Onion Skin and MS. Cover 
SULPHITE: Quality Bond, Onion Skin and Manifold 
TYPE-ERASE: Bond, Onion Skin — with “built-in erasability” 


f 1) 7 “MMM AMERICAN WRITING PAPER CORPORATION 
a” 


HOLYOKE, MASS., DEPT. S 
Send your free Letter Placement Guide and 
LETTER Miniature Sample Booklet of Eagle-A Boxed 
PLACEMENT Typewriter Papers: 


GUIDE NAME 


for secretaries 
Slips into typewriter POSITION 








under letterheads. . 
helps you center 
letters perfectly 


Please clip coupon to firm letterhead 
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Dr. RUTH I. ANDERSON 


Dean, Institute for 
Certifying Secretaries 





New Institute Members Announced 


A. some of you may already 


know, the names of the new Institute members whose terms 
will begin with the Institute meeting in September were 
released in May. However, final acceptances were not se- 
cured early enough to permit publication in the June issue 
of The Secretary. 


Last year for the first time we introduced the new mem- 
bers on the CPS page with pictures and brief biographical 
sketches. So many of you expressed a keen interest in the 
information given that we are again using this month's 
issue to acquaint you with our new Institute members. 


THE NATIONAL SECRETARIES ASSOCIATION 
(INTERNATIONAL): 


MRS. LOUISE S. FRITTS, CPS, Greensboro, North Caro- 
lina. Mrs. Fritts is a graduate of the Ashemore Business 
College, Thomasville, North Caro- 
lina. She was graduated cum laude 
with a major in business adminis- 
tration from Meredith College, 
Raleigh, North Carolina. She has 
done post graduate work at Guil- 
ford College, Greensboro, North 
Carolina. She received her CPS 
certificate in 1954. 





Mrs. Fritts has been a commer- 
cial teacher in high school and 
also in a business college in Raleigh. She has had eight 
years of secretarial experience and is now employed as sec- 
retary and administrative assistant to Mr. John S. MacRae of 
John S. MacRae and Company, cotton brokers. 


She is immediate past president of O. Henry Chapter and 
is the present holder of her chapter’s Outstanding Member 
of the Year award. She is the immediate past holder of 
“Miss Carolinas Division” title. 
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MISS MARGARET HESEMANN, CPS, Laramie, Wyo- 
ming. Miss Hesemann has attended Peru State Teachers 
College in Peru, Nebraska, and 
Omaha University, Omaha, Ne- 
braska. She was graduated with 
honor from the University of 
Wyoming, in Laramie, with a 
major in secretarial science. She 
passed the CPS examination in 


IDI. 


Miss Hesemann has had many 
years of secretarial experience in- 
cluding working in high school 
and university offices, working for 
the Federal Government, and for 
Standard Oil Company (Indiana). For the past seven years 
she has been employed as a secretary in the College of Agri- 
culture at the University of Wyoming. Last year she was 
promoted to the position of administrative secretary to the 
dean and director of the College of Agriculture and Wyo- 
ming Agricultural Experiment Station. 





She has been very active on the national level in NSA, 
having served on the National Code of Ethics Committee 
in 1950-51; on the National Educational Committee in 
1951-52; as National Convention chairman (Seattle) in 
1953; as Northwestern vice president, 1952-54; as North- 
western district reporter to The Secretary, 1954-55; and as 
chairman of the Long Range Planning Committee, 1955-56. 
This year she was chairman of the first workshop for office 
personnel sponsored by her local chapter. 


Miss Hesemann is also active in the American Associa- 
tion of University Women and Phi Gamma Nu (commerce 
professional honorary ). 


BUSINESS EDUCATION: 
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DR. INEZ RAY WELLS, associate professor of Educa- 
tion, Ohio State University, Columbus, Ohio. Dr. Wells 
received her A.B. degree from 
Peru State Teachers College, Peru, 
Nebraska, her M.A. from the State 
University of Iowa, and her Ph.D. 
from Ohio State University. 


Dr. Wells has had high school 
teaching experience in Nebraska 
and Nevada and has also taught 
at Western State College of Edu- 
cation, Gunnison, Colorado; Mis- 
sissippi Delta State College, Cleve- 
land, Mississippi; and Ohio State University. She has taught 
summer sessions at the State University of Iowa and the 
University of Southern California. 





In her present position, Dr. Wells is teaching shorthand, 
typing, transcription, graduate and undergraduate methods 
courses in business education, and supervises student teach- 
ers in business education. 


DR. RUTH I. ANDERSON, reappointed. 


BUSINESS: 

MR. CLAYTON C. LAVENE, Engineering Division em- 
ployment manager and staff assistant to vice president 
Engineering, Douglas Aircraft 
Company, Santa Monica, Califor- 
nia. Mr. LaVene received his tech- 
nical training in civil engineering 
at the California Institute of Tech- 
nology at Pasadena. He was a pilot 
in air service in World War I. 


Mr. LaVene’s experience in- 
cludes many years in the petroleum 
industry in the United States and 
Mexico as exploration and con- 
struction engineer as well as as- 
sistant engineer for Sunset Oil 
Company in Los Angeles. Since 
1939 he has been employed with the Douglas Aircraft 
Company, Inc. 





He is a member of the Order of Daedaleans (for air- 
plane pilots in the United States Armed Forces prior to the 
Armistice, 1918), Sigma Gamma Tau, Alpha Eta Rho, and 
the Institute of the Aeronautical Sciences. In connection 
with his membership in IAS, he is now serving on the 
Engineering Career Development Committee and the Stu- 
dent Affairs Committee for the Los Angeles section. 


MR. KARL D. KLEIN, Personnel Development admin- 
istrator, Chemstrand Corporation, Decatur, Alabama. Mr. 
Klein is a native of St. Louis, 
Missouri. He was associated with 
the Monsanto Chemical Company 
for nine years. During that time 
he served as personnel manager, 
director of industrial relations, and 
training director at Cincinnati, 
Ohio, Anniston, Alabama, and St. 
Louis. Prior to that period he was 
training supervisor for the United 
States Employment Service at St. 
Louis. 
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Mr. Klein attended Central Wesleyan College and Wash- 
ington University. He is a member of the American Society 
of Training Directors. 
























for type that sparkles 
like MEW 


Cleans type CLEANER! 
Handy dauber whisks 
away dirt and goo in sec- 
onds! Non-inflammable, 
absolutely safe. Slow- 
evaporating, hence eco- 
nomical. Look for the 
smart new orange-and- 
blue carton on your 
dealer's shelves. 


NO CARBON-TETRACHLORIDE 


69¢ at all stationers 
3 — and typewriter dealers 
CLEAN! QUICK! EASY! 


= Duplisette 











sensational new 


READY-MADE 


ee SECOND-SHEET & 
/11\\\\ > CARBON SETS 


/ FOR ALL TYPEWRITTEN CARBON COPIES 


Thousands of Duplisettes in use every day all over 
the country testify to their tremendous popularity, 
cleanliness and economy! Duplisettes have been 
called the “office manager’s money saver” and the 
“typist’s delight’. Letter size (8%2x11) in white, 
canary, pink, blue and green. Try them yourself 
AT OUR EXPENSE! Ask for generous free 
sample Duplisettes NOW! a 










Another fine product by the xo 


manufacturers of 


USINESS FORMS 


DISTRIBUTORSHIPS AVAILABLE 


CARTERET PRINTING COMPANY 


480 CANAL STREET, NEW YORK 13, N. Y., WOrth 6-1454 


Love those 
Duplisettes! 





| 4 



















; Please send FREE samples and information on DUPLISETTES ; 

' 
| NAME TITLE : 
' FIRM 
:_ -ADDRESS or 














Thomas A. Edison 
Adds Portable Transcriber Unit 
to Voicewriter Dictating Series 


Secretaries who have envied their 
bosses for their sleek, portable dictating 
devices need no longer be jealous. 
Thomas A. Edison, Incorporated, West 
Orange, New Jersey, has just introduced 
a transcribing model that looks so much 
like the boss’ light-weight desk machine 
that you have to look twice to tell the 
two apart. 


Like its executive counterpart, the 
new secretarial is part of the Voicewriter 
series which uses slim red vinyl discs for 
its electronic recording process and 
comes in new colors to match or comple- 
ment the furnishings of the office. Be- 





sides the traditional soft executive gray, 
colors are: Bermuda Blue, Capri Green, 
Morocco Red, and Hunter Green. A 
handsome carrying case is available at 
slight extra cost for secretaries who like 
to carry their equipment to meetings and 
conferences. 


Notably simple to operate, the new 
Voicewriter Secretarial was specifically 
designed with the convenience of the 
transcriber in mind. Its new “3-D” sound 
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system emphasizes hard-to-hear sounds 
and softens harsh words so that recorded 
dictation becomes as clear or clearer than 
across-the-desk conversation. The secre- 
tary can start the voice flow, stop it, or 
have it repeat simply by touching a 
finger or foot control. 


Perhaps even more important is the 
Voicewriter Secretarial’s exceptionally 
clear and precise place-finding system. 
This, an illuminated index panel, ex- 
plains 15 minutes of recording at a 
glance. Length marks shine through the 
index slip as white light; changes to be 
made appear in red. In addition, to make 
it even easier to scan dictation, the Edi- 
son index slip magnifies the disc surface 
four times. A transparent hairline index 
pointer gives slide-rule accuracy in help- 
ing the transcriber to find her place. And 
to make it easy on her eyes, the entire 
panel is set at a 65 degree angle so a 
secretary in typing position looks straight 
down at the index slip to see the entire 
surface clearly. 


Prices for the instrument are present- 
ly set at $359.72 with tax. 


"Pacemaker" by Smith-Corona 


Smith-Corona Inc. recently introduced 
a brand new typewriter, the “Pacemaker.” 
This new machine is a “basic” office 
typewriter, featuring simplicity of opera- 
tion and low cost. Intended to fill the 
gap between portable typewriters and 
present-day office typewriters, the “Pace- 
maker” is sturdily built, with everything 
essential to do good work, but without 
the luxury features of the Smith-Corona 
“Eighty-Eight Secretarial” office type- 
writer. 


In order to assure ready availability of 
this machine to the thousands of indi- 


.. @ guide 


to office 
ic 


viduals and small businesses who are po- 
tential customers for such a typewriter, 
the “Pacemaker” will be sold on a non- 
exclusive basis through many of the 
same dealers who now sell Smith-Corona 
portable typewriters, from coast to coast. 





This newest member of the Smith- 
Corona family of fine typewriters offers 
quick-set margins, full-width tabulation, 
and a quiet, speedy action. It has an all- 
around steel frame, equipped for desk 
clamps. It comes in pica or elite type, 
with certain other type styles available 
at extra charge. 


Globe-Wernicke Manufactures 
New "'Sec-Tray" 


How to make the secretary happier 
and more efficient are just two of the 
advantages of the Sec-Tray, an entirely 
new type stationery compartment manu- 
factured exclusively by The Globe- 
Wernicke Co., Cincinnati, Ohio. The 
Sec-Tray holds in an orderly, convenient 
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way all the stationery supplies needed by 
secretaries and stenographers. 


The Sec-Tray mounted on channels 
supported from the bottom of the type- 
writer platform, slides easily from its 
concealed, out-of-the-way position so 
that its contents are immediately avail- 
able and always adjacent to the type- 
writer where the supplies are required. 


The Sec-Tray is actually a “space 
giver” because it frees a stationery box 
drawer that may then be used for card 
record files, papers en route to general 
files, storage, personal use, to name but 
a few. This space-giving feature is par- 
ticularly important where the secretary 
must have a large file drawer in the 
pedestal rather than the customary box 
drawers. 





The Sec-Tray reduces end-of-day fa- 
tigue because it eliminates the constant 
turning, twisting, and stretching neces- 
sary to get stationery supplies from an 
ordinary stationery box drawer. Too, it 
rids the secretary of the “fenced-in” feel- 
ing, bruises, and torn clothing that so 
frequently accompany an opened station- 
ery box drawer. Tests made show that 
the secretary using the Sec-Tray is speed- 
ier and more efficient. 


When the typewriter is recessed into 
the desk pedestal, the compact Sec-Tray 
fits conveniently into what was formerly 
dead storage space under: the platform. 
It can be pulled out easily and freely 
without any tugging so that its contents 
are readily accessible at all times. 


Designed primarily for use with 
Globe-Wernicke’s Arc Swing platform 
secretarial desk, the metal Sec-Tray is 
finished in the same harmonious finishes 
as the popular Globe-Wernicke Stream- 
liner metal desks. 
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Hermes Announces Restyling 
of Ambassador Typewriters 


The Hermes Division of Paillard 
Products, Inc., announces that the Her- 
mes Ambassador line of office type- 
writers has been completely restyled, 
mechanically improved, and dressed in 
a new pastel green color. These changes 
are expected to increase public accept- 
ance of this Swiss precision line of de 
luxe office typewriters. 


Mr. John M. Cooper, sales manager of 
the Hermes Division, said when an- 
nouncing this new machine, “In re- 
designing the exterior appearance and 
color of the Hermes Ambassador type- 
writers, we have endeavored to achieve 
a streamlined appearance and pleasing 
color which would blend with the mod- 
ern American office decors. At the same 
time, we have preserved all of the fine 
Swiss precision construction which has 
made the Hermes line of typewriters an 
outstanding success.” 


Mr. Charles Huettenmoser, service 
and technical manager of Paillard Prod- 
ucts, Inc., added, “The newly restyled 
Hermes Ambassador has also been given 
an improved typing action, a four posi- 
tion ribbon for greatest ribbon economy, 
and a centrifugal tabulator break which 
make the present Hermes Ambassador 
the ultimate in mechanical proficiency. 
In addition, the outer case has been fur- 
ther simplified so that service time with 
the new Ambassador is decreased even 
from the record low established with our 
old model.” 





The newly restyled Hermes Ambassa- 
dor is being included in current ship- 
ments of Ambassador typewriters to 
Hermes dealers. The machine will be 
seen, in the fall, on the NBC television 
program “Today” starring Dave Garro- 
way, when it is shown in the Hermes 
series of commercials. 


For further information about Hermes 
write to: Paillard Products, Inc., 100 
Sixth Avenue, New York 13, New York. 


(continued on page 30) 











Many office machines use marginal pre- 
punched forms. And the records you make 
with this modern efficiency system are 
valuable. How do you file them? 

The best way is to bind them in Acco 
Pin Prong Binders equipped with special 
narrow prongs to accommodate the small 
holes in the record sheets. Your records 





will then be safely bound for temporary or 
permanent filing — always in order, always 
neat, always available. 

Acco Pin Prong “9000” line of Binders 
come in many sizes and are available in 
your choice of genuine pressboard (5 
colors) or heavy binder board covered 
with canvas or black pebble grain cloth. 
Your stationer will supply you. Ask him. 


ACCO PRODUCTS, Ine. 
Ogdensburg, N. Y. 
In Canada: Acco Canadian Co., Ltd., Toronto 


DATES TO 
REMEMBER 


NATIONAL CONVENTION 
Time: July 18-21 
Place: Detroit, Michigan 
REGIONAL MEETINGS 
Northwestern District 
Region I 
Time: October 12-14 
Place: Spokane, Washington 
(Spokane Chapter ) 
Davenport Hotel 
Region II 
Time: September 28-30 
Place: Casper, Wyoming (Teton 
Chapter ), Townsend Hotel 
Region III 
Time: October 26-28 
Place: Minneapolis, Minnesota 
(Gopher Chapter ) 
Radisson Hotel 
Southwestern District 
Time: November 3-4 
Place: Captain Shreve Hotel, 
Shreveport, La. 
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an EXTRA HOUR 





by RAY JOSEPHS 


PART II: AT HOME 


V \ ho puts in the long- 


est hours on the job, year in, year out? 
If you're a housewife, you know the 
answer at once—you do. 


Yet many married women today man- 
age to have full-time careers, and keep 
their homes running smoothly in the 
time that’s left. 


While working on my book, “How to 
Gain an Extra Hour Every Day,” I 
found out how they do it. 


Here are some of their ideas for you 
to use: 


The kitchen is the heart of your home. 
Be sure it’s efficient, and you'll save 
work. It’s smart to set yours up so that 
work flows through three separate areas: 
Storage and preparation, sink and dish- 
washing, and cooking and serving. 


Also, large kitchens, once frowned on, 
are coming back. In a large kitchen, you 
can group your equipment in one end, 
save time and unnecessary steps by mak- 
ing the other a laundry, breakfast space, 
or children’s play area. 


Save endless shopping hours by mak- 
ing a list of the things you need from 
each store. Take the kids with you. In- 
side the supermarket, tear your list into 
sections for each person. Two people 
can cut shopping time in half this way. 
Four can quarter it. 


Just in storing foods, lots of kitchen 
time is wasted. Here’s how you can save 
some of it: Use narrow shelves, not deep 
ones, and place objects single-file rather 
than one behind the other. You'll find 
that when you want something, you 
won't have to play hide-and-seek behind 
the front can or package. 


A handy storage idea for pots and 
pans is a sort of overgrown lazy-susan— 
a set of circular shelves that revolve 
around a pole inside your cupboards. It 
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Ray Josephs, author of the book, “How to Gain an Extra 
Hour Every Day,” (E. P. Dutton & Co., Inc.), is a leading 
public relations executive who is in daily contact with many 
of America’s top industrial and government leaders. Warm 
and friendly, Mr. Josephs is no mechanical robot. But he 
does manage to hold down three full-time jobs—consultant, 
author and lecturer—and to enjoy an active social life as 
well, by making every minute count. No armchair philoso- 
pher, Mr. Josephs visited offices and factories, farms and 
laboratories, simple homes and elaborate mansions, in doing 
research before dictating his book, excerpts from which are 
being presented in two issues of THE SECRETARY. 


not only saves space, but makes you a 
gift of time you would spend rummag- 
ing for those things hidden behind other 
items. 


Home freezers are coming in strong 
these days. If you have one, save your- 
self endless hours by preparing cakes, 
cookies, yeast rolls months in advance, 
storing them in the freezer. Pop them 
in the oven a few minutes before use for 
fresh bakery goods. 


This trick works as well for birthday 
and other special-event cakes. Keep a 
few ready-made in the freezer. When the 
big day comes, you won't have to take 
time out for baking. 


Every busy housewife knows that a 
minute saved before dinner is worth 
five afterwards. To speed up table set- 
ting, stage star Mary Martin uses a tray 
or cart to avoid unnecessary trips from 
kitchen or buffet to table. 


For actually laying things out, stand 
close to the table so you can reach all 
parts easily without walking. Instead of 
putting down one complete setting be- 
fore starting another, set out all the nap- 
kins, then all the forks, and so forth. 


Experts estimate that the average 
homemaker spends seventeen hours a 
week cleaning. Save some of this time 
by a trick used in leading hotels. Group 
all your cleaning supplies on a tray or 
cart—maybe the one you use when set- 
ting the table. Go to a PTA meeting in 
the time you save running from closet 
to closet for supplies when you're in the 
middle of a cleaning job. 


Borrow an idea from the offices of 
America’s busiest executives. Just as they 
use a dictating machine for important 
memos and reminders, you can transfer 
your mental shopping list, appointments, 
etc. to a small, time-saving notebook. 


Scheduling things like the beauty par- 


lor appointment, PTA meeting, women’s 
luncheon, card party, and other events 
will help you get places on time, save 
you last-minute rushing about. It’s prob- 
ably no surprise to you that rushing 
around doesn’t get things done any 
faster than moving more slowly but 
according to plan. 


Here are a few beauty steps you can 
work into your household routine: 


Roll your own curls in a home wave, 
use waiting time for dusting, waxing, 
other indoor chores. 


Before starting a grimy cleaning job, 
dig your fingernails into a bar of soap. 
Soap coats them, washes away leaving 
nails clean when you're finished. 


Remember, next to your health, time 
is your most precious possession. Use it. 
Don’t just let it tick away. 


PART III: 
LIKE FAMOUS PERSONALITIES 


Asked to name his most valuable pos- 
session, multi-millionaire John D. Rocke- 
feller once said: “Time!” 


Important people make every minute 
count. From getting up in the morning 
to retiring at night, their days are brim 
full of things that must be done. 


Here’s how some of them manage to 
make the best use of their time: 


Arthur Godfrey explains a time-saver 
he discovered years ago. “Lingering in 
bed after you’re awake,” he says, “hoping 
it isn’t really as late as you know it is, 
only delays the inevitable.” 


The famous entertainer pops out from 
under the covers as soon as he wakes up, 
and thereby gets an extra 20 to 50 
minutes into each crowded day. 

On the other hand, a famous bed- 
lingerer is Sir Winston Churchill. He 
often stays under covers till noon. 
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Propped up on pillows, the great states- 
man manages to do the essential work 
of reading papers, answering letters, and 
meeting with assistants while conserving 
his precious store of energy. 


Speaking of sleeping, Secretary of 
State John Foster Dulles attributes his 
unusual freshness at high-level diplo- 
matic meetings to learning how to catch 
cat-naps when he can. Having trained 
himself to drop off to sleep whenever he 
wants to, he rests during precious in- 
between minutes while others tire them- 
selves with useless fretting. 


As chief of Naval Operations, Admiral 
Robert B. Carney discovered this simple 
method of keeping his time free for 
important work: he detours all unim- 
portant details. One member of the 
Admiral’s staff spent his full time seeing 
to it that everything that didn’t demand 
a decision from the top got routed to a 
competent subordinate. 


Henry Ford II, managing a vast in- 
dustrial empire, plans his work for as 
much as a month ahead. Constant check- 
ing of what he’s accomplished against 
what he expected to get done helps him 
to eliminate time-devouring details. 


Another ingenious scheduling idea is 
used by Dr. Daniel Poling, world-famed 
religious leader and author of 23 books. 
Dr. Poling started scheduling his day in 
15-minute segments years ago. Today he 
finds that work to which he used to de- 
vote 30 minutes now gets done in one of 
his 15-minute segments. 


Former Governor Thomas E. Dewey 
once told me how he managed to do two 
big jobs at one time. He took along a 
Dictaphone Time Master when he went 
to the far Pacific in the summer of °52. 


Each day he airmailed a plastic Dicta- 
belt record to the Executive Mansion in 
Albany. When he returned, he not only 
had his on-the-spot reports but the basis 
for his important book on the Far East 
as well. 


Busy Ambassador to Italy, Clare 
Boothe Luce, recently thought of a way 
to squeeze minutes into her important 
day by wearing dresses with specially 
designed pockets. They hold everything 
Mrs. Luce has to carry with her, but she 
never has to waste time searching through 
a handbag for pencils, change, or lip- 
stick. 


Each of these busy, active personali- 
ties—and many others—found that the 
key to saving time is thinking things 
through. Put your mind to it for a while. 


You'll find it pays off! 


THE SECRETARY—July 1956 





y 
~Conlee 





om Saville Muzzey, the emi- 
nent historian, has said that a man’s credo—his spiritual 
beliefs and values—is the most important factor in his life. 


So I welcome this opportunity to tell you what I believe, 
because it has made me think a little deeper about the prin- 
ciples that guide me. 


The most important thing in life, I hold, are the relation- 
ships between people. That is why I emphasize, first, that 
man has both the capacity and duty to live righteously. 


When one looks over his life, he realizes that it isn’t the 
money he has in the bank that is most important. Or even 
the prestige he has won in the community. These alone 
will not bring him the satisfactions that add up to happi- 
ness; of this I am certain. 


As I reflect, I reach the unalterable conclusion that what 
matters most is what he has been, and meant, in the lives of 
others; and to what extent he has contributed to the fuller 
realization of their best powers. 


For I have found, without the shadow of a doubt, that the 
endless effort to bring out the best in others is the one way 
—the inescapable way—of developing the best in oneself. 


There are many paths to truth and goodness. Let us differ 
as much as we will about such matters as creeds and dogmas, 
but let us join hands in a continuing effort to climb a little 
higher—and help others to climb a little higher—toward 
the good life. 


I believe that no duty laid upon us surpasses this one. 
When we can truthfully say that we follow this path earnest- 
ly and without wavering—then only can we envision the 
best that is in ourselves and capture a glimpse of all that 
man can be. 


Adapted from a Radio Talk by Lawrence S. 
Mayers over the ABC Broadcasting System 
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NEWS... 


from the four corners of aA, © 





Unless otherwise noted, identification of 





FRANCES ALLEY 
1832 East 2nd Street 
Wichita, Kansas 


SOUTHWESTERN DISTRICT 


In an effort to bring recognition of 
NSW to the attention of businessmen of 
Springfield, Missouri, members of Haw- 
thorn Chapter (Springfield, Mo.) 
placed cards in the form of a calendar— 
marking National Secretaries Week with 
an arrow—at the plates of members of 
various civic clubs such as Kiwanis, Ro- 
tary, Chamber of Commerce, Commer- 
cial Club, Exchange Club, Lions, Metro, 
Optimist and Junior Chamber of Com- 
merce. Approximately 1,000 business- 
men were personally contacted in this 
manner. 


The May meeting of Queen Beach 
Chapter (Long Beach, Calif.) was held 
at the Villa Riviera Hotel. Guest speak- 
er Mr. Garrett W. List, assistant man- 
ager of the local Social Security office, 
spoke on “Your Social Security.” Presi- 
dent Marie Wells officiated at the initia- 
tion of new members. 





Caprock Chapter (Lubbock, Tex.) 
had a novel “follow-up” party for pro- 
spective members who attended the 
chapter's NSW activities. Emcee Doro- 
thy Bayley presented contestants to a 
panel of four chapter members in an 
“I've Got a Secret” program. Commer- 
cials presented advantages of NSA mem- 
bership. 


NSW activities of the Lawton Chap- 
ter (Okla.) included a “Bosses and their 
Bosses” banquet. Captain David H. 
Northrip was crowned “Big Chief Boss 
of the Year” by his secretary, Mrs. Helen 
Starns. He reigned at the evening's ac- 
tivities as Chief Helping Hand. Indian 
dancers in authentic costumes performed 
in his honor. Chapter members wrote, 
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photographs reads from left to right. 


acted and directed a skit entitled “My 
Boss” which was presented at the ban- 
buet. Member Mrs. Coann Truex was 
guest of the Kiwanis, Rotary and Lions 
Clubs during NSW and appeared on 
their programs to inform them about 


NSA. 


On April 21 St. Louis Chapter (Mo. ) 
hostessed its annual workshop entitled 
“You and Your Profession” with 275 
secretaries attending. Tuesday of NSW 
Eunice Beimdiek, education chairman, 
Betty Jane Gilmore, NSW chairman, 
and Mary Ann Jacobs, 1955 scholarship 
winner, appeared on the TV program, 
“Choose Your Career,” discussing oppor- 
tunities for secretaries. At the NSD 
luncheon the $300 scholarship for 1956 
was presented to Gertrude Joan Nation. 
Friday, Virginia Heppe appeared on the 
TV program, “Cook of the Week,” and 
prepared her own dish entitled “Secre- 
taries Special” which proved secretaries 
can cook too! 


Stellar Chapter (Downey, Calif.) 
marked its first anniversary in May and 
initiated sixteen new members, more 
than doubling the membership for its 
first year. Five members took the May 
CPS examination at Long Beach State 
College. May 25 the chapter held its first 
benefit luncheon and fashion show at 
Clock Country Club with nearly 400 in 
attendance. “Stars of Fashion” was pre- 
sented with original dress creations, furs 
and custom hats. Proceeds were used to 
start the chapter’s educational fund. 


Heart of America Chapter (Kansas 
City, Mo.) held a tea in the home of 
Mrs. Gayle Lindberg April 22 for pro- 
spective members. At the tea Marilyn 
Pipes of Butler, Missouri, was presented 
with the chapter’s three months business 
college scholarship award. 


Officers were installed at the June 
meeting of Big D Chapter (Dallas, 
Tex.). Attendance awards were pre- 





sented with 49 members receiving 100% 
awards. The chapter’s yearly attendance 
averaged 63.7%. Honorary membership 
was presented to Professor Virginia 
Long, head of Business Education De- 
partment at S.M.U. At the Texas-Louisi- 
ana Division meeting the chapter re- 
ceived the educational award and an 
award for installation of the Sherman 
Chapter. 


Golden Gate Chapter (San Francisco, 
Calif.) hostessed the California Division 
meeting in May. The hostess chapter 
greeted delegates on Friday night with 
a champagne party at the Sir Francis 
Drake Hotel, which was followed by a 
night life tour of the well-known night 
clubs in San Francisco. Keynote speaker 
of the opening session was Judge Ther- 
esa Meilke of the Superior Court, who 
spoke on the meeting’s theme — 
“Achievement.” The Saturday night ban- 
quet had as its master of ceremonies 
“Our Favorite Boss’—Don Porter, radio, 
screen and television star. The meeting 
concluded with the Sunday breakfast. 


San Xavier Chapter (Tuscon, Ariz.) 
hostessed the first Arizona-New Mexico 
Division meeting May 19 and 20. The 
afternoon speaker was Mr. Robert E. 
Waugh, research specialist, Bureau of 
Business Research, University of Arizo- 
na, whose topic was “Motivational Re- 
search.” The banquet theme was travel 
and Mr. George Hall spoke and showed 
slides on “Travel Mexico.” The Lilyan 
Miller award was presented to Santa Fe 
Chapter (New Mexico) since 20% of 
the members traveled to Denver to take 
the CPS examination. Sunday’s brunch 
featured a panel discussing “The Secre- 
tary and the Boss Talk It Over.” 


Mayor Kuykendall signed NSW 
Proclamation for San Antonio. On April 
24 Anacacho Chapter (San Antonio, 
Tex.) complimented its Secretary of the 
Year, Mrs. Estelle G. Vandiver, at a din- 
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ner at the Bright Shawl. Mrs. Vandiver 
is secretary to Mr. Howard Cleveland, 
assistant general passenger agent of 
Missouri Pacific Lines. April 26 was 
observed by the chapter as Career Day 
and students were sent to observe secre- 
tarial practices in cooperating offices. 
The chapter’s Boss of the Year, Mr. 
Roger C. Hill, was crowned at the an- 
nual dinner. Mr. Hill is executive vice 
president of Maverick-Clarke and is a 
very enthusiastic supporter of NSA and 
its activities. Secretary of the Year Mrs. 
Estelle G. Vandiver made the presenta- 
tion. Another highlight of the evening 
was the presentation of scholarship cer- 
tificates to Dora Nell Allen and Sarah 
Jo Houston, students at San Antonio 
College. 


Valley of the Sun Chapter (Phoenix, 
Ariz.) presented its first $100 scholar- 
ship to Barbara Zeigler who will be a 
sophomore at Arizona State College at 
Tempe. She was selected on her scholar- 
ship record, her need and her replies to 
questions during a personal appearance. 
Featured speaker at the chapter’s May 
meeting was Mrs. Evelyn Buckley Sauer, 
management consultant and instructor at 
Phoenix College, who spoke on “The 
Rumor Clinic.” 


Two Massey Business College scholar- 
ships were awarded at the May meeting 
of Houston Chapter (Tex.) to Alys 
Patrick and Carolyn Sue Stout who are 
June high school graduates. Dr. Nelda 
Lawrence, professor of Business Admin- 
istration at the University of Houston, 
spoke on “Education Is the Secretary's 
Magic.” Chapter officers were also in- 
stalled at this meeting. May 10 a six 
week class in parliamentary law began 
at San Jacinto High School. 


DOROTHY LEWIS, CPS 
1715 Hyde Park Avenue 
Waukegan, Illinois 


NORTHEASTERN DISTRICT 


NSW still reverberates: In addition 
to those activities already reported, there 
were workshops held by the New Jersey 
Division at Fairleigh Dickinson College, 
Teaneck, N. J.; by Marion Chapter 
(Ind.); and by Yo-Mah-O Chapter 
( Youngstown, Ohio). 





London Centennial Chapter (London, 
Ontario, Canada) sponsored Canada’s 
first secretarial seminar on April 21. At- 
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tendance exceeded 300, the registrants 
being from Detroit, Windsor, Niagara 
Falls, Brantford, Woodstock, Sarnia and 
St. Thomas. Joint sponsor was the Uni- 
versity of Western Ontario. 


Scholarship presentations during NSW 
were made by Allegheny Valley Chapter, 
(New Kensington, Pa.) and Washing- 
ton Chapter (Pa.). 


On NSD, Evansville Chapter (Ind.) 
sponsored a panel discussion on “Human 
Relations” at Evansville College. The 
panel members, Walter G. Koch, Inter- 
national Steel Company president; Mrs. 
Lucille Werzner, Indiana Bell Telephone 
Company employment office supervisor; 
Carl Shrode, Evansville College Admis- 
sions counselor; and Mrs. Marjorie Lytis, 
chapter member, covered the topics, 
“Understanding People,” “Personnel Ad- 
ministration,” “Knowledge Is Power,” 
and “Problems of a Secretary,” respec- 
tively. 


Mrs. Eileen M. Kramer, Wisconsin 
Division president, of LaCrosse, Wis- 
consin, was honored during NSW by 
the Gateway Area Council, Boy Scouts 
of America, in connection with her fif- 
teen year service in the Council office. 


Kokomo Chapter (Ind.) named mem- 
ber Ruth Jennings 1956 Secretary of the 
Year at its NSD banquet, following her 
selection by judges drawn from local 
industrial and professional offices. 


At its NSD banquet Utica Chapter 
(N. Y.) entertained five girls from local 
schools, who had served as Secretary for 
a Day in offices of various chapter mem- 
bers. 


Steubenville Chapter (Ohio) held a 
dinner honoring employers on NSD; 
Wood County Chapter (Bowling Green, 
Ohio) held its first Boss Night during 
NSW, as did New Bedford Chapter 
(Mass.). Steubenville’s guest speaker, 
Rev. Gordon E. Boak, Second United 
Presbyterian Church, commended the 
mutual respect and trust exemplified in 
the boss-secretary relationship, these be- 
ing needed components in all successful 
human relationships. Named Boss of the 
Year by Wood County Chapter was Dr. 
Ralph G. Harshman, vice president of 
Bowling Green State University. Honor- 
ary chapter membership was conferred 
on Dr. Galen Stutsman, chairman of the 
University’s Department of Business 
Education, in appreciation of his as- 
sistance in the establishment of the 
chapter. The New Bedford members ar- 
ranged for a typing stint by their bosses 
while the secretaries “called the turn” in 
the background, dispelling any seeming 


lack of respect for the honored guests by 
thereafter crowning all bosses present 
collectively as Boss of the Year. 


Town and Country Chapter (Detroit, 
Mich.) had as NSD dinner guest speak- 
er a leading hair stylist whose presenta- 
tion concerned making the most of one’s 
self—make-up and hair-stylewise. 


White Rose Chapter (York, Pa.) held 
its annual mother-daughter banquet May 
16 at the Yorktowne Hotel, featuring a 
presentation by Mrs. J. B. Grimm of a 
collection of First Lady dolls. Each doll 
was dressed in a replica of the inaugural 
gown worn by the First Lady repre- 
sented. A cash award and copy of the 
secretarial handbook were presented to 
each of four local high school students 
present for their proficiency in business 
courses. 


Ruth Donaldson, Indiana Division 
president, on April 8 initiated the mem- 
bers of the new Logansport Chapter 
number seventeen in Indiana. Eileen 
Chaney, Division secretary, installed the 
officers. The sponsoring chapter was 
Lafayette Chapter (Ind.). 


The new Skokie Valley Chapter (IIl.) 
was installed by Lake Shore Chapter 
(Chicago, Ill.) at the Orrington Hotel 
in Evanston with Lake Shore Chapter 
President Ruth Clemence officiating. 


Jean McKaig, president-elect of Phila- 
delphia Chapter ( Pa.) and a secretary in 
the executive offices of Sun Oil Com- 
pany, “took a flyer” . . . literally. She 
served as co-pilot to Mrs. Margaret Call- 
away, Glenside, Pennsylvania, runner-up 
in the seventh annual Women’s Inter- 
national Air Race (the Powder-Puff 
Derby ). Jean has been flying for about 
five years. 


Certificates in recognition of second- 
and-third year attendance were presented 
to bosses at the Providence Chapter 
(R. I.) third annual Boss Night, by a 
cap and gown attired M.C. Beanies 
served as place cards for “freshmen” 
bosses. George Wightman Williams, a 
Navy aide at the White House during 
Mr. Truman’s administration, was guest 
speaker. He reminisced of people and 
personalities encountered there and else- 
where during his Navy career. 


“Secretarial Horizons Unlimited” was 
the theme of Duneland Chapter (Gary, 
Ind.) workshop. “Evaluation of the Sec- 
retarial Applicant” was discussed by Vice 
President Lonnie M. Jackson of Fadell 
Personnel. “What a Secretary Must Do 
to Maintain Her Part of the Bargain”— 
after being hired—was presented by 
Public Relations Manager Walter K. 
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Presenting Boss of the Year Award 


President Anne Frohman, St. Louis Chapter, presents award 
to Mr. James E. Henderson, Western Electric Corp., at the 
sixth annual Boss Night dinner. Shown above are Mr. Lee 
Cavanagh, principal speaker, Jo Grassagliata, program chair- 
man, Mr. Henderson, Miss Frohman, and Anita Mueller, 
Mr. Henderson’s secretary. 





Woman Is Boss of the Year 


Adele Glogau, center, executive secretary of the Stamford 
Heart Ass’n., is presented crown at the seventh annual Boss 
Night dinner of Stamford Chapter (Conn.) by featured 
speaker Mr. Alex Raymond, newspaper cartoonist. At right 
is Mrs. Alfred B. Ayton, secretary to Miss Glogau and past 
president of the Connecticut Division. 


Chapter Has First Boss Night 


At Wood County Chapter’s (Bowling Green, Ohio) first 
Boss Night, President Mrs. Mary Buchman presents Dr. 
Galen Stutsman with a chapter honorary membership cer- 
tificate and Mrs. Thora Kille presents a Boss of the Year 
certificate to her employer Dr. Ralph G. Harshman. 












"Our Favorite Boss" 


Four members of Golden Gate Chapter (San 
Francisco) welcome Don Porter, alias “Peter 
Sands,” of TV fame, as the guest of honor and 
M.C. for the fourth annual Division meeting. 
Flanking Mr. Porter are Mrs. Frances S. Jones, 
CPS, co-chairman; Helen Juzix, publicity chair- 
man; Marguerite Chess, chairman; and Audrey 
Hunt, radio-TV publicity. 





Secretary for a Day 


Queen Beach Chapter (Long Beach, Calif.) members wel- 
comed secretarial students from local high schools to their 
offices for a day in celebration of NSW. Pictured are member 
Betty DeLong, student-secretary Lynne Jones from Poly- 
technic High School, and Mr. Lee S. Mytinger of Mytinger 
and Casselberry, Inc. 





Newly-formed Skokie Valley Chapter 


Members of new Skokie Valley Chapter are: first row, Lois 
Fitzgerald, Linnea Uppstrom, Helen Ellwart, Winifred 
Weight, Dorothy Ottman, vice president, and Mildred Ma- 
theis, secretary; second row, Vivian Anderson, Barbara Loucks, 
Mabel Waltz, treasurer, Louise Gatterdam, Marilyn Loep- 
pert, Helen Anderson, Alvina Greinke, and Helen Kaiser, 


president. 

















A Couple of "Sophomores" 


At Boss Night of Providence Chapter (R. I.) Alexander 
Walsh presents “sophomore” certificates to Messrs. H. Stan- 
ford McLeon and Louis C. Gerry for two-year attendance. 
Observing the presentation is their secretary, Mrs. Marion B. 
Stewart. 





Greetings for the SEVP 


Mrs. Jeanelle Walker, Southeastern vice president, is 
greeted by Hydee del Carmen Soto, president of San 
Juan Chapter (Puerto Rico), and Mr. H. Figueroa of 
Eastern Air Lines on her arrival in San Juan to install 
the new Ponce Chapter. 





Officers nasi Pace ratulations 


National President Cassandra D. Waterman felicitates 
newly-elected Alabama Division President Marie 
Nichols of Mobile, Vice President Frances Harrell of 
Tuscaloosa, Secretary Mrs. Lois Morgan of Birming- 
ham, and Treasurer Mary Sue Canada of Anniston. 


"Head Tablers" 


Seen here at the eleventh Boss Night dinner of St. Paul 
Chapter are entertainer Harry Habata, John M. Thera, guest 
speaker Reuel D. Harmon, Catherine Murphy, President 
Mary Lambert, B. L. Wahlberg, Beatrice Vanek, and Mrs. 
Isabel Hesse. 

























"And So Then | Says to Him, | Says... 


In a jovial mood is a group of participants in Hawkeye 
Chapter’s (Des Moines, Iowa) Boss Night festivities. They 
are E. F. Scoutten, Dr. George Huff, Marie Hulderson, R. E. 
Naert, Mrs. Bonnie Skidmore, and Dr. Frances E. Merrill. 





Gopher Chapter | Has Boss Night 


Pictured above are some of the officers and their bosses at the 
annual event of the Minneapolis NSAers. They include Har- 
rison Randolph, Recording Secretary Lois Van Guilder, 
Chester A. Johnson, Vice President Vivian Ryan, George W. 
Weatherbee, President Iva Magnuson, and Bernard G. Rice 
with Assistant Treasurer Maxine Carlson. 


Award for Secretarial 
Achievement 






Pert Barbara Gail Brooks displays 
the rotating trophy which she won 
for her school as recipient of 
Birmingham Chapter’s (Ala.) 
semi-annual scholarship achieve- 
ment award. 
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Paul of the Northern Indiana Public 
Service Company. “The Necessity of 
Continued Learning” was the topic of 
Oscar C. Maier, Pullman-Standard Manu- 
facturing Company director of research. 
He stated some people are self-starters 
and seek to advance themselves on their 
own initiative; that others are like box 
cars—they have to be pushed into action. 
Among the other speakers were Ruth 
Donaldson, Indiana Division president, 
Mrs. Helen Davis of Indiana University, 
and Mrs. George Atkinson, who demon- 
strated a talk entitled “Lovely Lady.” 


Blue Water Chapter (Port Huron, 
Mich.) hostessed the seventh annual 
Michigan Division conference, May 18, 
19 and 20. The theme was “The Secret 
of Success Is Constancy to Purpose.” At 
the windup session Saturday, May 19, 
Dr. Lyle Maxwell of the Department of 
Business Education and Secretarial Stud- 
ies, Michigan State University, and hon- 
orary member of Tuebor Chapter (Lan- 
sing, Mich.), addressed the group. 


Blue Water Chapter entered its scrap- 
book in a contest at the Port Huron 
1956 Hobby Show. Over 7000 persons 
viewed the exhibited scrapbooks, there- 
by becoming better acquainted with 
NSA—and the Blue Water entry placed 
first! Congratulations on this fine type 
of public relations work. 


On May 28, the sixth chapter in the 
state, the Passaic Chapter (N. J.), was 
installed by Paterson Chapter (N. J.). 
Susanne Martin, New Jersey Division 
president, initiated the members. Mary 
Nugent, Paterson Chapter president, in- 
stalled its officers. 


Among its local activities, Paterson 
Chapter provided speakers for the Secre- 
tarial Club at Clifton High School, which 
assists students preparing for a business 
career; it also was represented by Huldah 
Doane at Central High School, who 
spoke before a group of senior commer- 
cial students on “The Practical Aspects 
of a Secretary at Work.” 


The theme of Boss Night at the Bing- 
hamton Chapter (N. Y.) was “Meet 
Your Investment.” A stock and bond 
theme was carried out in the decorations, 
complete with board and ticker tape. 
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Syracuse Chapter held its seventh an- 
nual scholarship luncheon June 9, at 
which the Susan M. Henley scholarship 
award—a full one-year tuition for a sec- 
retarial course at Central City Business 
Institute—was presented. 


Amanuenses Chapter (Evanston, Ill.) 
was greatly saddened by the deaths of 
two members: Mrs. Minnie S. Green 
(March 29, 1956), a charter member 
who served as the chapter’s second presi- 
dent; and Mrs. Vera F. Hart (April 2, 
1956), who was chapter treasurer at the 
time of her death. 


Syracuse Chapter (N. Y.) likewise 
suffered a great loss in the death of 
Marguerite B. Menzies, chapter vice 
president, May 8. Marguerite served as 
general chairman of the 1955 Regional 
meeting and as chairman of the work- 
shop sponsored by the chapter in April, 
1956, in addition to performing numer- 
ous other elective and committee duties. 


MARGARET A. HANSEN 
240 N. 21st Street 
Salem, Oregon 


NORTHWESTERN DISTRICT 


The annual workshop sponsored by 
Kachina Chapter (Pueblo, Colo.) and 
held at Pueblo Junior College was hailed 
as an outstanding success. Speakers in- 
cluded Mrs. Muriel Barden, formerly 
with the Colorado State Employment 
Office, and Roy G. Andrews, director of 
Industrial Relations for the Glen L. 
Martin Company of Denver. Seventeen 
business firms participated in exhibits 
and demonstrations. Norma Johnson was 
elected as the delegate to Detroit and 
Lillian Payne the alternate. 








Hostessing the Colorado Division con- 
ference was Pikes Peak Chapter (Den- 
ver, Colo.). Representatives from the 
nine Colorado and two Wyoming chap- 
ters attended. Special guests were Martha 
Rosamond, NWVP, who brought news 
from the national level and installed the 
Division officers and Margaret Hese- 


mann, past NWVP, who spoke on chap- 
ter officers and their duties. Book Cliff 
Chapter (Grand Junction, Colo.) gave a 
demonstration on how not to conduct a 
meeting and, in contrast, Greeley Chap- 
ter (Colo.) conducted a model meeting. 
Speaker at the banquet was Lewis M. 
Poe of the Colorado Interstate Gas Com- 
pany. The award for greatest percentage 
of increase in membership went to Ka- 
china Chapter (Pueblo, Colo.), while 
Evergreen Chapter (Denver, Colo.) re- 
ceived the Lilyan Miller award for hav- 
ing the largest number of CPS examinees. 


The entire membership of Hawkeye 
Chapter (Des Moines, lowa) devoted 
an evening to addressing envelopes for 
the Iowa Society of Crippled Children. 
Four members attended the Iowa Divi- 
sion conference hostessed by Tall Corn 
Chapter (Council Bluffs, Iowa). 


Flower arrangements and table set- 
tings heralded Robert Lucas Chapter’s 
(Iowa City, Iowa) May Day meeting 
when Mrs. Robert Caldwell, chairman 
of the garden club of the Iowa City 
Women’s Club, appeared before the 
group. Mrs. Marcus Bach spoke on India 
and showed pictures taken while she 
was in that locale last year. Four mem- 
bers attended a secretarial workshop at 
Drake University. 


Spring was “bustin’” out all over at 
Sioux Chapter’s (Sioux City, lowa) May 
meeting when Mrs. E. A. Emery, a mem- 
ber of the garden club, created elaborate 
floral arrangements. Accenting the pro- 
gram were vocal selections by Jackie 
Kent, a high school soloist. 


Hostessing the Iowa Division con- 
ference in mid-May was Tall Corn Chap- 
ter (Council Bluffs, Iowa). 


To celebrate their fourteenth anni- 
versary past presidents of Ak-Sar-Ben 
Chapter (Omaha, Nebr.) entertained 
the group with a take off on “I’ve Got a 
Secret.” Members were guests of NOMA 
when Dr. Ben Cherrington, director of 
the Rocky Mountain Region of the In- 
stitute on International Affairs, spoke on 
“International Education—Why Should 
American Business Be Interested?” 


Reservations were arranged for the 
Civic Theater's presentation of “No 
Time for Comedy” by Oregon Trail 
Chapter (Portland, Oreg.). Former Al- 
catraz Chaplain Jim Oslund gave a spell- 
binding account of his experiences while 
at that institution. The speakers’ bureau 
continues to flourish, as the immediate 
past president, Virginia Wirtanen, and 
newly installed president, Mrs. Hazel 
Kellar, spoke for one hour each at Jef- 
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ferson High School on material outlined 
by the school. 


Among 525 students to win in the 
national merit scholarship contest was 
Janet Kellar, daughter of Mt. Rushmore 
Chapter (Rapid City, S. Dak.) member 
Mrs. Leona Thein. Nineteen corpora- 
tions cooperated in setting up the pro- 
gram and winners were selected through 
a series of tests given more than 
1,300,000 high school seniors. 


An address by Dr. Frank Rafferty, 
psychiatrist for the Utah State Prison 
and Child Guidance Center Clinic, 
brought to a close the year’s activities 
for Sal-Ute Chapter (Salt Lake City, 
Utah). Doctor Rafferty spoke on “Why 
People Behave as They Do,” “Clues for 
Understanding People” and “Dianoetics 
of Human Behavior and Relationship of 
Emotional Immaturity to Employment.” 
Audrey L. Christenson brought honors 
to the chapter on being appointed secre- 
tary-treasurer and director of the Eagle- 
Bluebell Mining Company. Nice going, 
Audrey! 


The Utah-Idaho-Wyoming Division 
conference hostessed by Sal-Ute Chapter 
(Salt Lake City, Utah) was held at Tem- 
ple Square Hotel. Mayor Adiel F. Stew- 
art gave the official welcome. NWVP 
Martha Rosamond presented her usual 
inspiring, educational and interesting 
message on “What About You?” Ap- 
proval of the by-laws constituted the 
main portion of the business session. 
During the banquet Dolores White of 
West High was awarded the chapter 
scholarship. At the banquet, Dr. Harold 
Scott, former clinical’ psychologist and 
teacher of sociology and presently pastor 
of the Unitarian Church, spoke on 
courtship, marriage and divorce. He 
especially stressed the importance of the 
preservation of the American family. 


The workshop sponsored by Sacajawea 
Chapter (Seattle, Wash.) and held at 
the University of Washington was high- 
ly successful as about 225 were in at- 
tendance. Seventeen workshops were 
offered and each person was free to 
select the two in which she was most 
interested—one in the morning and one 
in the afternoon. During the luncheon 
a bit of humor was injected into the pro- 
gram when Marian Gallagher gave a 
talk on “Your Curtains Are Showing,” 
In the afternoon, Edward H. Lauer of 
the University of Washington talked on 
“Application of the Golden Rule to 
Industrial Relations.” 


The year marked the inauguration of 
Spokane Chapter’s (Wash.) first work- 


shop. The program was enthusiastically 
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received by both management and those 
engaged in the secretarial profession. 
The morning session was devoted to two 
periods—one a class in secretarial pro- 
cedures open to all, the other consisting 
of a choice of “Your Voice Is You,” 
“Reference Sources” or “Rapid Reading.” 
During the luncheon the scholarship 
award was presented to a high school 
student. The afternoon period was given 
over to a panel discussion on “What the 
Professional Secretary Should Know Re- 
garding Accounting, Banking and Law.” 
Marion Aylor was chosen to represent 
the chapter for Secretary of the Year. 
One of the most interesting activities of 
this chapter is the “Dutch Aunt” pro- 
gram. This is a commendable project 
which serves as an excellent aid in the 
guidance of teenagers about to embark 
on business careers or for those who 
continue their education by assisting 
them to choose a career to which they 
are adapted and in which they are inter- 
ested. Spokane Chapter offers its services 
to the graduating high school students 
desirous of following the secretarial pro- 
fession. Various members of the chapter 
arrange to conduct informal interviews 
with the students, thereby helping to 
acquaint them with the advantages and 
opportunities of the profession. 


ROSA MILLER 
P. O. Box 672 
Hickory, North Carolina 


SOUTHEASTERN DISTRICT 


Sara Stewart was elected Secretary of 
the Year and president of the Greenville 
Chapter (S. C.). Greenville was hostess 
to the Carolinas Division meeting May 
11-13. The following officers were in- 
stalled by Mrs. Jeanelle Walker, SEVP: 
Mrs. Josephine Bradford, Columbia, 
president; Juanita Ramsey, Greensboro, 
vice president; Mrs. Helen Haynes, Gas- 
tonia, secretary; Betty Sue Thomason, 
Hickory, treasurer. 





A recent highlight of activities of the 
Winter Haven Chapter (Fla.) was a 
luncheon held at the beautiful Cypress 
Gardens where pictures were made with 
stars of the famous Ski Show. 


Atlanta Chapter (Ga.) named Mrs. 
Lois Morris Secretary of the Year and 
she was presented the Ivan Allen award 
at the annual dinner given by Mr. Allen. 


A Booklet, “Roll Call for Secretaries,” 
has been prepared by the chapter as a 


memorial to Mrs. Ruth Key and distrib- 
uted to schools and secretarial classes. 


Members of Capital Chapter (Wash- 
ington, D. C.) were shown a colored 
sound movie, “American Holiday,” by 
Jeffry Lewis of American Airlines. Cam- 
paigning and electioneering held sway 
at the May meeting when officers were 
elected for the coming year. 


The St. Petersburg Chapter ( Fla.) has 
concluded its year-round civic project 
of furnishing clerical help to the county 
T. B. Association. This year members 
contributed 192 hours in connection 
with the T.B. X-ray survey and seal 
drive. They also gave 30 hours to cancer, 
polio, heart and Red Cross services. 


A secretarial forum was held by the 
Rome Chapter (Ga.). Mrs. Virginia 
Burkhalter, vice president of the chapter, 
presided and Hazel Chapman, president, 
gave the welcoming address. The pur- 
pose of the forum was to acquaint busi- 
messmen, secretaries and students with 
NSA and the CPS program. The key- 
note speaker was Mr. Clarence N. Walk- 
er, executive staff representative, the 
Coca-Cola Company, Atlanta; his topic 
being “The Secretary’s Role in Public 
and Human Relations.” A panel discus- 
sion was held with Mr. W. T. Maddox, 
National City Bank, speaking on “Ma- 
ture Outlook Marks Superior Secretary,” 
and Mr. E. V. McSwiney, The Rome 
Kraft Company, on “Secretarial Position 
Offers Great Potential.” Mr. George D. 
Austin, The General Electric Company, 
discussed “Plus Values Distinguish Good 
Secretary” and Elizabeth Mosely, CPS, 
and director of Atlanta Chapter, talked 
on “The CPS Examination.” Nell Mc- 
Duffie, president of Atlanta Chapter, 
concluded the discussion with her talk 
on “What the National Secretaries Asso- 
ciation Is and What It Is Doing.” 


At the third annual Boss Night din- 
ner of Palm Beaches Chapter (West 
Palm Beach, Fla.) Elizabeth LeMaster, 
president, was crowned Secretary of the 
Year, and Mr. H. D. England, manager 
of Hotel George Washington, was 
crowned Boss of the Year. 


Malabouchia Chapter ( Jackson, Miss.) 
named Mrs. Beatrice Butler Secretary of 
the Year. Dr. Claude G. Callender was 
crowned Boss of the Year. The first 
scholarship was awarded, and to raise 
funds for the next one, the chapter spon- 
sored a fashion show-game night. On 
May 12, the chapter conducted its first 
secretarial institute at the Municipal 
Library, co-sponsored by the University 
of Mississippi. 


29 











The fourth annual Alabama Division 
meeting was held with Confederate 
Capital Chapter (Montgomery, Ala.) as 
hostess. Cassandra Waterman, national 
president, was keynote speaker. A panel 
discussion on “The ABC's” was con- 
ducted with Marguerite Dodds, Birming- 
ham, Geraldine Farrer, Decatur, Mr. 
Harwell Smith and Mr. Starr Smith of 
Montgomery as participants. Martha 
Nunnelly, retiring Division president, 
presented the Lilyan Miller award to 
Birmingham Chapter for having the 
largest number taking the CPS exam. 


Savannah Chapter (Ga.) held a secre- 
tarial forum at Commercial High School. 
Mrs. Frances Richer acted as moderator 
and members of the panel who appeared 
before 60 high school seniors were Mrs. 
Rose Meritt, Georgia Division president, 
Mrs. Doris Pierce, Ann Groover, Mrs. 
Elizabeth Enecks and Mrs. Genevieve 
Gahagan. 


Delaware - Maryland - District of Co- 
lumbia annual Division meeting was 
held with the Delaware Chapter ( Wil- 
mington, Del.) as hostess. Miss Gretchen 
Little, chief technical librarian of Atlas 
Powder Company, was the banquet 
speaker. Her subject was “Career Girls’ 
Challenge—Past, Present, Future.” Off- 
cers for the coming year were installed 
by Jeanelle Walker, SEVP. They are 
Virginia Lambrow, Baltimore, president; 
Shirley Barlow, secretary; and Margaret 
Lester, treasurer. Monumental Chapter 
(Baltimore) received the Lilyan Miller 
award for the greatest number taking 
the CPS examination. 


Mr. Harry C. Hughes, executive vice 
president of Hughes Supply, Inc., was 
named Boss of the Year of the Chapter 
of the City Beautiful (Orlando, Fla.). 
The annual scholarship award was given 
to Arlene Turner, senior at Boone High 
School. Arlene will enter Orlando Junior 
College in the fall. 


Huntsville Chapter (Ala.) presented 
a silver tray to Mrs. W. E. McBride, who 
was selected Secretary of the Year. A 
coffee was given in her honor. Guests 
included the nominees and bosses and 
husbands of members. 


The main item of interest at the May 
meeting of Presidential Chapter ( Wash- 
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ington, D. C.) was the initiation of new 
members and hair styling of two mem- 
bers by Vern Myron of the Beauty 
Bazaar. Another meeting was high- 
lighted by election of officers and dis- 
covery of chapter talent, which included 
a palmist, vocalist, pianists, a milliner 
and a hula dancer. On display were col- 
lections and hobbies of the members 
which included needlecraft, fabric flow- 
ers, jewelry, dolls, Dresden figurines and 
stamps. 


Oak Ridge Chapter (Tenn.) held 
open house recently for prospective 
members. Talks on the various phases of 
NSA were given by the members. The 
highlight of the evening, was the crown- 
ing of Margaret Elmore as Secretary of 
the Year. The chapter presented awards 
to three students at Oak Ridge High 
School for excelling in typing and short- 
hand. The awards were copies of Doris 
& Miller Secretarial Handbook. 





CAREER GIRLS BUY FIRST 


CARS (continued from page 13) 


If you're interested primarily in low- 
cost transportation, you might investi- 
gate some of the foreign cars on the 
market which have a high mileage rate 
per gallon of gasoline. They have a spe- 
cial pride-of-ownership appeal among 
sports car lovers. Be sure to carry ade- 
quate insurance. For this you can also 
shop around by phone and find the 
lowest rate. 


Finally—if your driving experience 
has been limited, be sure to take lessons 
before you get out in traffic with your 
car. Most high schools have evening 
courses for adults, and if yours doesn’t, 
they can probably recommend someone 
who can give you private lessons. There 
are also private driving schools in most 
cities. Send for the book of road rules of 
your State and read another book on 
safe driving, such as “How to Drive Bet- 
ter and Avoid Accidents” by Paul W. 
Kearney. 





CORRECTION 


In the caption underneath a 
photograph on page 25 of the 
June issue of The Secretary Lucille 
Wesson was mentioned as Hawk- 
eye Chapter’s Secretary of the Year. 
This was an error. Their Secretary 
of the Year is Dorothy Robinson. 
Sorry, Dorothy! Sorry, Lucille! 











Modern Office Methods 


(continued from page 21) 
Automatic Electric Eraser 


A new bulletin describes Barber- 
Colman Company's fully automatic elec- 
tric eraser for secretaries, typists, engi- 
neers, draftsmen, or anyone who needs 
to erase at any time. 


It has no finger or thumb switch, but 
starts automatically when placed in eras- 
ing position. It is designed for effortless 





erasing of pencil, ink, or type and fea- 
tures a simple chuck for quick adjust- 
ment or replacement of eraser tip. 


Request copies of bulletin F 3579-1 
from Barber-Colman Company, Small 
Motors Division, 1400 Rock Street, 
Rockford, Illinois or see your local dealer 
for additional information. The unit 
normally sells for $12.50 retail. 








Your Finance Committee 


(continued from page 15) 


The Finance Committee is at your 
service any time during the year, whether 
it be to answer your questions, to accept 
your recommendations for improving the 
committee’s work, or to offer suggestions 
which would benefit other chapters and 
divisions. 

Those who have served you this year 
are: 

Miss Lucille L. Pflederer 
Decatur, Illinois 

Mrs. Margaret H. Rosen 
Duluth, Minnesota 

Mrs. Alma Blair 
Charleston, West Virginia 

Mrs. Velma Groppi 
San Jose, California 

Miss Helen A. Moe, Chairman 
Des Moines, Iowa 


Careful planning in the past, plus 
careful planning in the future will assure 
NSA maintaining present standards and 
reaching new goals. 
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Easiest way to take a week’s dictation 


HESE five plastic belts are DICTABELTS— 

Dictaphone’s unique dictation record. On 
them, your boss could put the dictating he’s 
likely to do in a whole week. 


What’s it to you? Well, what secretary 
doesn’t want to do her transcribing the easiest 
and quickest way—and without errors? Who 
doesn’t want to say goodbye to overtime— 
and “‘hello’’ to an evening’s fun, instead? 

DICTABELTS and Dictaphone’s TIME- 
MASTER dictating machine do the trick. Boss 
picks up the mike and gets the work off his 





mind any time he likes—day or night. Doesn’t 
interrupt your work for a shorthand session. 
You type from crystal-clear DICTABELTS lots 
easier than from shorthand notes. You con- 
trol volume, tone, speed... and can repeat 
any words instantly. 


One result: you’ve got more time to learn 
the business . . . help your boss in new ways 
that make you more important. Get all the 
Dictaphone facts and pass ’em on to the boss. 
You’ll both be glad you did. Write Dictaphone, 
Dept. T, 420 Lexington Ave., N. Y. 17, N. Y. 


DICTAPHON a7 CORPORATION 






In Canada, write Dictaphone Corporation, Ltd., 204 Eglinton Ave. East, Toronto... in 
England, Dictaphone Company, Ltd., 17-19 Stratford Place, London W.1. Dictaphone, Time. 


The Dictaphone TIME-MASTER dictating machine. 
Master and Dictabelt are registered trade-marks of Dictaphone Corporation. 


“Takes the words right out of your mind” 
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...it will give you typing you can be proud of— 


and save you time and energy, too! 


You can stop worrying about lighter 
and darker letters, uneven, spotty typ- 
ing when you have an IBM Electric. 
No matter what touch you use, you just 
can’t vary that uniform, beautiful IBM 
typing. You (and your boss) can be 
really proud of the typing you turn out 
with an IBM Electric. 





And your IBM does your hard work for 





you! One hour of typing takes less 
“finger-effort” than three minutes’ typ- 
ing on a manual. This ease, plus the 
many IBM time-saving, labor-saving 
aids, gets typing done in far less time! 

Do yourself and your boss a favor— 
suggest a call to IBM today! 





ELECTRIC 


TYPEWRITERS 








—OUTSELL ALL OTHER ELECTRICS COMBINED! 


The IBM Electric is available 
in 7 exciting colors. Tropic Tan, 
Cascade Green and Dove Grey at no extra cost, 





